
Career Cluster:
RTC CAREERPATHWAYS Office Assistant/Receptionist

TITLE

RTC White STARTING CONSIDERATIONS

Counseling &
Advising  Enrollment Services   Financial Aid  

Basic Studies Workforce Education Registration

TITLE

1bm

 
 
  

Office Assistant/Receptionist
This program offers students the basic skills they will need to
work in an office. The skills covered include how to use a
computer keyboard and Microsoft Office programs, business
math, business English, human relations, and customer
service. Learn more

  

 

Office Assistant/Receptionist
Certificate of Completion:

1 Quarter
19 Credits  

JOB OUTLOOK & WAGES

Receptionist/Information Clerks

TITLE
*Researching this Career*

 What will I be doing?  A Career In-Demand? Will I like this Career? Recieve support from:

Discover which industries are in demand, have the largest employment,  pay the most and more!

http://rtc.edu/
http://rtc.edu/advising
http://rtc.edu/enrollment-services
http://rtc.edu/financial-aid
http://rtc.edu/basic-studies-courses
http://rtc.edu/workforce-education-funding
http://rtc.edu/registration
https://rtc.edu/business-management
https://rtc.edu/office-assistant-receptionist
https://rtc.edu/office-assistant-receptionist
https://rtc.edu/office-assistant-receptionist
https://www.careeronestop.org/Toolkit/Careers/Occupations/occupation-profile.aspx?keyword=Receptionists and Information Clerks&onetcode=43417100&location=Washington
https://www.careeronestop.org/Toolkit/Careers/Occupations/occupation-profile.aspx?keyword=Receptionists and Information Clerks&onetcode=43417100&location=Washington
https://fortress.wa.gov/esd/wilma/wdclists/wdaDetails.aspx?area=000005&qualcode=1&areaname=Seattle King WDA: King County&soccode=434171
http://www.careerbridge.wa.gov/Home_ExploreCareers.aspx
http://public.careercruising.com/en/

